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TO be carefuXly filled in by the candidate

Name of the Bank

Anrount Rs.

DD [.do"

Date mf Fa*yment

Nlote : Applications shoulci be sent to this office 15 days prior to the date of commencement of the respective
examinations" Applications received after the prescribed date will not be considered LATE ADMISSION
CASE - ln case of candidates who are admitted after the prescribed date,with permission of this office,
nelevant certificate with remarks of the Principal, may be enclosed.

PERCENTAGE OF ATTENDANCE TO BE EARNED FOR DIFFERENT GOURSES ARE AS FOLLOWS :

(No .o[ working days prescribed by the University 90 days for a semester)

Di ploma/PG Diploma/Oertificate
Course 75%

Note : Reasons for each day of absence should be given on the Third page not only for the actual shortage in
attendances but also of all days of a'bsence during the whole semester.

g. Farticular of enclosures such as medical certificates,Bank
and payment.,of receipts etc.

Applicaticn for grant of condanation
mf sfuffide*qjye ffifl mffemcfamee

B.A.(Special and'General) / B.Sc., ) B.Lit./ Science 75Yo

(Special and General )B.Com./B.B.A.J 75o/o M.A / M.Sc. / M.Com / M.phit 7lo/o

4, . I"dame

?* {}e r,;ect acdress of Candlci;nte

3f-fi-g- *d th- rh-- *d *^*rtffi;r.h t0*
eaniiejate is studyinE

4" Course for which oondonation of shortage of attendance
is applied,e.g.,F:!r$t,Seeu:nd,Third, Founth, Fifth and sixth

:eTest?: 
or th: o?s'i:?T:l5i 

::ry":.l 
Graduate course etc

c celionat 
.Yn]:ct Ye: T1l lil "'Yuj?:.=$ubject -

6 a) Nurnnber of working da5rr$ prescribed for the semesten
b) fullnirnurn number of days required 'fror attendance certificate
c )Number of days atteneJed by the candidate upto the date

of application
d) Actua! shortage of attemdance:

l) Nurnber of days !n tl"re Current Semester
Efl) No of days in the pncvious Semester
ldl)Total shontage" add I & ii

[\/\ Po ru * ru s,'centage of sh.pnteage - tPrecentage should be
ealculated on hJc of workinE rJays prescribed by
the universityl viz 90 days.

7 . Date of Comrnencernent
and elosing of the year

First working
day of the year

Last working day
No.of working

days

L Nun'lber of days last durinE the whole sernester

!fi[ness
I
I

Cenemonies
il

NIon-[:])ayrnent,

ofl rFeers

il[{

l-ate admission
IV

l-ate adrnission
IV

ahsence with out
leave wlth

penalty, lf any
V

Other reasons
Details should

be
given

Total
vlt

'1 0. S[gnatulre of the candida'ile and date

'11 Reeommendatiorr of the Principal of the ColleEe with specifrc
reference to the appiicamrs prCIsress and conduct durrng the
semesten

12. Prtncipal's specific recornmendation regarding candidate's
reference to the applicants progress and conduct during the
semester

Station :

wltfir Office Seal .

Date :

Signature of Principal



The Following shall be the regulation covering grant of condonation in attendance for Degree Semester

Shortage of
attendance

Proceduce for applying for condonation
arutl"rority cf corlsider such condonaticn o'f

shortage ancl the nature of p*nalty
prescribed.

1

2.

3

Upto 25%
(lnclusive )

Abov 25% upto 35%
(lnclusive)

Above 35% upto 5A%
(lnclusive )

4. Above 50 %

NOTE : (i)

FRs 1Sl-tc be naid and application for
exemption to be made on prescribed
frorn with the specified remarks of the

P rincipal.

Cannot appear for the examination in

F{ovember / April burt rnay eppear in the
next !o{overnher / Aprii for which special
perrtrission n-li-ist be obtained oil payinent
of Rs.25l- (see also note (v) below)

Has to repeat the whole Semester
after course completion

Principal based e n thel rnerits of each case.

Declsion by tfne standing Cornrmitee of
the Acadennic CounciI and report to the
Syndicate and the Acildernic Councsl.

Decision by tlie standing Cormrmitee of
the Acaden:ic CounclN and nepont to the
Synclicate ai'ie l,:e Ac;ldemrc Coumalfi.

ln

of

the case of (2) grant ,:r condonation is nos authomatic nor can a student claim it as a matter

right. Each case will be decided on its merits.

Those who are not granted exemption cannot apper for November / April examinations but may

appear at the next November /April examination without any further exemption.

(i i)

(iii) Those who fail

nnust apply fer

according to the

to apnly lor condonation will have to miss tlre lriovernLrer I April exanrination.They

condonaiion in July i Januar,v and their cases will br: decided as per the rules

percentage of shortage of attendances.

(v)

(iv)

(vi)

(vii)

Percentage will be worked out on the number of days prescribed by the University for the

courses ,and not on the number of days college worked.

ln the case of (3) the student must up the shortage of attendance in excess of 35% in the

next semester.

ln the case of (3) the shortage in excess of 35% will be carried over to the next semester and thre

number of days of absence will be calculated by totalling the numher of days absent in that

semester and carry over of the previous semester (i.e. shortage in exrtess of 35%),Condonatlon,

if necessary will have to be applied for this shortage,

lf there is a shortage of over 35% in the 2nd Semester also,than the excess over 35% will be

carried over to the 3rd Semester and so on for the following semester also.

(viii) lf the student has a shortage of over 35% at the end of the 6th semester ,than be cannot appear

for the examination is April that year.lle has to join the college in the fclllowing year i,e.,to the 6th

semester degree class and make up the shortage in excess of 35% and appear for the next April

examination.

College which do not work for 90 days in a semester should report the shortage to the university

explaining reasons therefor.

(ix)

l!

tI

,iJ


